Praxisordnung der Hochschule Zittau/Görlitz ab Matrikel 2007/2008 – Anlage 3 (gemäß § 8 der Praxisordnung, Muster englisch) 

Agreement for a Work Placement
Between the parties

Firm – institution – organization:
(full official name)

represented by:
(please insert full postal address)
Tel.
hereinafter called the ‘host agency’

and

Mr/Mrs/Ms

(delete as applicable)  

(please give first name and surname)
Date and place of birth:
resident in:
and enrolled as a student at the Zittau/Goerlitz University of Applied Sciences

on the degree course in:
with a specialization/major in:
hereinafter called the ‘student’

the following agreement is concluded:

§ 1 – General

The academic regulations for the above-mentioned degree course at the Zittau/Goerlitz University of Applied Sciences provides for a work placement. These regulations, including the tasks agreed with the host 

agency, shall be an integral part of this agreement.

§ 2 – Responsibilities

(1)
The host agency undertakes to ensure that the student is provided with professional work

experience

between (DD/MM/YY)


and (DD/MM/YY)
(= …  weeks)

in accordance with the provisions under section 1, and in particular

1. 
to offer the student appropriate training over the agreed time period, and to grant him or her the


opportunity to make up for any absences;
2.
to afford the student the opportunity to sit examinations, if and as necessary;
3. where relevant, to examine and evaluate the placement report to be written by the student in the light of her/his tasks, and to supply the relevant data, unless these infringe the code of business and trade secrets;
4. to provide an assessment of the placement in question with explicit reference to its duration, content and overall success;
5. 
to co-operate with the Faculty supervisor in the solution of task-related problems and - if


necessary – to facilitate on-site contact with the student;
6.   to inform the Zittau/Goerlitz University of Applied Sciences if the student does not report to the host 

agency or if he/she should terminate the internship prior to the stipulated final date, and to notify the Zittau/Goerlitz University of Applied Sciences of any accidents the student incurs in connection with his placement work.

(2)
The student is obliged to conduct herself/himself in a manner appropriate to the placement

objectives, and in particular

1. 
to make use of the training and learning opportunities offered;
2.
to commit herself/himself whole-heartedly to the assignments set out in the learning plan;
3. 
to carry through placement-related tasks assigned by the host agency or by a person or persons acting on
its behalf;
4.
to observe existing regulations at the placement site, notably any working codes and occupational


safety regulations as well as any rules governing confidentiality, and to treat equipment and


facilities with due care;
5. to meet the deadline for the placement report to be submitted to the Hochschule 

      Zittau/Görlitz as stipulated;
6.  to notify the host agency in the event of absence, and to submit a medical certificate in the event of unfitness for work by the third day of absence.

§ 3 – Placement co-ordinator

The host agency appoints

Mr/Mrs/Ms _______________________________

as the student’s placement co-ordinator. S/he shall be the person to contact on all issues concerning this agreement.

The host agency further appoints

Mr/Mrs/Ms________________________________

as special adviser/ supervisor (where appropriate).
§ 4 – Compensation for expenses and remuneration claims

(1) This agreement does not legitimate claims on the part of the host agency for compensation of expenses incurred during the fulfilment of this agreement.

(2) The student may receive remuneration from the host agency during the placement period. The

host agency agrees to pay a monthly rate of EUR / £ / …..
(3) In the event of remuneration, the student shall be fully answerable for disclosing information relevant to taxation and state or federal grants to the appropriate authorities.
§ 5 – Time off, working hours

(1)
During the placement period, the student is not entitled to paid holiday. The host agency may,

however, grant the student time off work over a short period for personal reasons. There is however, no legal entitlement thereto.

(2) Regular weekly working hours shall be governed by the labour legislation rules applicable for

full-time employees at the host agency.

§ 6 – Insurance cover

(1)
Students are by act of law covered for accident insurance during an internship or a placement (Praktikum) conducted in Germany (§ 2 sect. 1 No. 1 SGB VII). The insurer is the social insurance for occupational accidents with whom the host agency has a valid policy. In the event of an insurance claim, the host agency shall forward a copy of the accident report to the University.

(2)
During examinations and personal study work carried out within the area of organizational responsibility of the Zittau/Goerlitz University of Applied Sciences, insurance cover is determined by § 2 sect. 1 No. 8c SGB VII Accident Insurance of Saxony.

(3) During an internship or placement (Praktikum), whether conducted at home or abroad, a student has insurance cover from the University only if the activity in question falls within the University’s sphere of organizational responsibility. The latter can extend in particular to academic excursions. During a placement abroad which the student has entered into on his or her own free decision, no insurance cover is given, unless the social insurance laws of the host country open up the possibility of a right to claim. 
§ 7 – Health insurance

Students are under an obligation to have or take out valid health insurance for the duration of a placement, be it in Germany or abroad. Students should clarify the issue of insurance cover with the health insurance company involved and with the company/organization offering the placement – before the latter is entered into. Should the planned placement be outside Germany, it is recommended that students take out health insurance covering the full period to be spent abroad. 
§ 8 - Liability insurance

At the request of the company offering the internship, students are to take out liability insurance valid for the full duration of the placement and suited to the content of the placement contract in question.
§ 9 – Cancellation of this agreement

This agreement may be cancelled prematurely 
1. for a substantial reason (such as exmatriculation), without notice, and

2. within the term of notice of …… weeks if the learning objective is withdrawn or changes.
The cancellation shall take place by unilateral declaration of intent requiring communication with the other party and, in the event of intended cancellation on the part of the host agency, only after prior written notification to the hearing the Zittau/Goerlitz University of Applied Sciences requiring confirmation receipt.
§ 10 – Number of copies

This agreement shall be drawn up and signed in three identical copies, each party to the contract and the Hochschule Zittau/Goerlitz receiving each one copy. Any changes and additions to this agreement must be made in written form.

§ 11 – Miscellaneous

(1) This agreement does not constitute an employment contract.

(2)
Should one or more of the terms of this agreement be or become ineffective, they shall be


replaced by what is legally admissible. The other terms of this agreement remain unaffected thereby.
§ 12 – Subsidiary agreements

The results obtained in relation with the placement assignment must, where relevant, be submitted to the Hochschule Zittau/Goerlitz in the form of a practical work placement report for evaluation purposes.

The student intends/does not intend, 1)

to cede her/his right of use for the work placement report to the host agency and/or the Hochschule Zittau/Goerlitz.

In the event of the student ceding her/his right, an appropriate individual contractual agreement must be concluded in written form.

.........................................................................
            .........................................................................

Place, date





Place, date

.........................................................................
            .........................................................................

Host agency





Student

Approved by the Hochschule Zittau/Goerlitz

Zittau/Goerlitz, on ……………………………

.........................................................................

Faculty Placement Representative

1) delete as applicable
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